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Office 365

Exchange Online

Flexible migration and deployment options
Increased security with Exchange Online
Protection & Data Loss Prevention
Simplified compliance through In-Place Hold
& eDiscovery

50 GB mailbox and unlimited personal
archive

Skype for Business

Multiparty HD video and content sharing

IM & presence across firewalls

Mobile client experiences designed for devices
GAL search with contact card

Federation with Skype

Confidential: Partner use only

] Office 365

Office 365 ProPlus

Familiar & full Office user
experience

Fast deployment & broad
management controls
Per-user licensing OR available
through student use benefit

SharePoint Online

+ Manage, collaborate and share documents
OneDrive for Business to manage and
share documents

Share docs securely with Extranet Sites
Access documents offline

Role and doc-level permissions

Simplified compliance through In-Place
Hold & eDiscovery

Yammers

Enterprise social for your organization
Share your knowledge and expertise
Collaborate with Groups and Conversations
Discover Conversations with Feeds &
Following




USng dan dang nhap, déi lai mat
<hau, quan ly thiét bi cai dat trén
Office 365




bang nhap:
- Truy cdp link: https://portal.office.com

] Office 365

[ Keep me signed in
Sign in Back

Can't access your account?
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https://portal.office.com/

Poi lai mat khau:
Setting -> Password

Project

¥ Install software

@

PowerPoint

M s )3

SharePoint

) L)

Power BI PowerApps

W Feedback

Theme

. Blueprint

Start page

Set your start page

Notifications

N
un

Password

Change your password.

Language and time zone

English (United States)

Your app settings

Office 365
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Qu

an ly thiét bi cai dat Office 365:

Dashboard -> View account

My accounts X

( » Nam Pham-Hoali
lf_ Nam.Pham-Hoai@studentpartner.com

About me

View account

Sign out
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Quan ly thiét bi cai dat Office 365:

Dashboard -> View account

B “} - v 3% P g
oD D—¢ £33 "-N':-:{ Ry
DD ,
My acceypt—-—— RS ESS Yeri |
Vi b O e e i T

Install status

M t
y accoun Manage your PC and Mac installs here.

- ] . -
Personal info Install desktop applications

1} Office

B Subscriptions Detected installs: 1

DRAGONFLY-7

Microsoft Windows 7 Ultimate

Security & privacy

@l Deactivate

?
ﬂ App permissions
N

v Install status

Q Settings
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Cai dat ung dung Office
tren dién thoal



Dashboar

= Office 365

Software

Office
Tools & add-ins
Skype for Business

Phone & tablet

ung Office tren dien thoal

Office

Install Office 365 ProPlus with the new What happened to Office 201

This will install the following apps on your computer: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outiock, Skype for Business, OneDrive for Business

T E @D ERPET O a

Word Excel  PowerPoint OneNote Access Publisher  Outlook  Skype for OneDrive
Business for Business

Language: Version:

English {(United States) v 32-bit Advanced

Don't see the language you want? Install one of the languages ir the list above and then install a language accessory pack. Additional languages and language accessory

packs don't count against your install limit.

Review system requirements
Troubleshcot instaliation

I Install

SUANN
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Dashboar

= Office 365

Software

Office
Tools & add-ins
Skype for Business

Phone & tablet

ung Office tren dien thoal

Office

Install Office 365 ProPlus with the new What happened to Office 201

This will install the following apps on your computer: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outiock, Skype for Business, OneDrive for Business

T E @D ERPET O a

Word Excel  PowerPoint OneNote Access Publisher  Outlook  Skype for OneDrive
Business for Business

Language: Version:

English {(United States) v 32-bit Advanced

Don't see the language you want? Install one of the languages ir the list above and then install a language accessory pack. Additional languages and language accessory

packs don't count against your install limit.

Review system requirements
Troubleshcot instaliation

I Install

SUANN
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Cai dat ung dung Office tren dien thoal
Activate Office

Activate Office

To activate Office, enter the email address that's
associated with your Office subscription.
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| dat Ung dung Office t

Dashboard -> Other instal

Software

Office
Tools & add-ins

Phone

Skype for Business

Windows Phone

Phone & tablet

Windows 10 Mobile

iIPhone

én dién thoai

s -> Phone & -

Android phone

BlackBerry®

Mokia (Symbian OS)

Other

rablet

Choose your phone or tablet

Tablet
Windows tablet

IPad

Android tablet
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Cai dat trén Iphone:
App Store

Dang tm kiém

Anh Thdi tidét

- @

Nhac Thai tét
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Cai dat trén Iphone:

Tim dén Ung dung Microsoft Word, bam cai dat (Thuc hién
tuong tu dé cai Microsoftt Excel, Power point...)

Pang tim kiém... & 23:12 28% @ >4
. microsoft office [ ]
Microsoft Word
Microsoft Corporation :’ }
Essentials ‘l’
* %% & ¥ (28)
Tuyét dep

hat quan trén

oi thiét bi

> S

Ndi bat Bangxéphang Kham pha Tim kiém Cap nhat u Oﬁlce 365



Cai dat trén Android:
Google play:

Microsoft Word

Microsoft Corporation <

CAl BAT

Mua hang trong Ung dung

2D200C

Tai xudng 527.843 2  Nangsudt Luachoncta Tuong
bién tap vién

Ung dung Microsoft Word chan thuc
danh cho dién thoai va may tinh

bang Android. 1] Office 365



Activate Office

I J Office

Hoan thanh céng viéc moi luc,...

., .*
L -
------

Bang nhap >

Dky mién phi >
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Huéng dan st dung cac Ung dung

van phong(Worq,

-xcel,

Power

Point...)



Word
Dashboard -> Word

GDOd aﬁernoon ¥ Install Office 2016

Other installs
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Word On“ne Nam Pham-Hoai

Document - Saved :q. Share Mam Pham-Hoai
FILE HOME INSERT PAGE LAYOUT REVIEW  VIEW  Q Tell me what you want to do EDIT IN WORD
€ B Calibri (Body) +||1 AN R Eeisr e & 3= M T B ~ £ Find
& & y =T AaBbCc | AaBhCc AaBbC:
Dzcta 2 —_ = —= = — —= KlArm = Mo SnEcin tazAirm -] Heading 2 Heading 3 3
Paste \\’:nrn_'_f s B I U abe X, X alf - iv = = = IE' =T Morma N0 SpEling Feasing | 1230INg £ 1Eaging 3 i ??I: Replace
el dl L
Undo For [ I Editing e
Power Bl (Business Intelligence) |a t3p cac phan meém, dich vy, tmg dung va ket ndi cho phep tich hop dir
ligy 1z nhigu ngudn cho muc dich 18ng hap, 1ap bio cdo, bidu dién di ligu trwe quan va xuat ban bao cég
dir liéu 1en @i trugng web r3t d& dang va thusin loi.
PAGET OF 1 ABOUT 56 WORDS EMGELISH (LLS) .1 LOADING ADD-INS 00%  HELP IMPROWE OFFICE
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MNam Pham-Hoai :q. Share MNam Pham-Hoai

FILE HOME INSERT DATA REVIEW VIEW (_) Tell me what you want to do EDIT IN EXCEL

= o LUt o S - - = | Y — | | 1 = = | BT i ZIA
A [ '*-l Calibn - - A A = = = Wrap Text MNumber Format - = | ""II' == ,:v':lh 2 AutoSum ~ ﬂ F
= [_E Farie A : e L
Lopy
Paste i 7 — e T = €0 .00 Sureey T3 nsert  Delet - Sort Find &
aEiE i B I UD i 3w B |T=EEE Merge 8 Center  $ - % * %0 3% Wrvey Fommat Insert Delete Clear ~ Sort  Find &
- Format Painter + &s Table~ - - - Selectw
ndo Clipboard For Alignment Numibe Table Cells Editing ik
I
& 1 C C ~ | [ | & Fa in} I
o - L ¥ st el n
A B D 4] H I J K 1 J F ; T 1

L LR L R S Y G g

4
4

Sheetl ()

o9 LOADING ADD-INS - HELP IMPRCVE QFFICE
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PowerPoint

Pgwerpoint Online MNam Pham-Hoai Presentation - Saved ‘_.q. Share MNam Pham-Hoai
FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS REVIEW VIEW Q Tell me what you want to do CPEN IM POWERPOINT
sl = e T 2 5
D B Copy | | =] Layout @;} A2 Find
=) Duplicate Slid
Paste " Yo New ll__:l S Shapes
Slide 14l Hide Slide -
Undo Clipboard Delete Slides Fon Paragraph Drawing Editing .
Eemss—mmea
Click to add subtitle
Click to add notes
SUDE1OF1  EMGLISH [LLS) HELP IMPROVEOFFICE =wnoTes B B ©F &%
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Self-service Business Intelligence in
EXCel




Power B

Power Bl (Business Intelligence) la tap cac ohan mém, dich wy,
Ung dung va két ndi cho phép tich ho’p d liéu tU nhiéu nguodn
cho muc dich tong ho’p 4p béo céo, biéu dien dir liéu truc
guan va xut ban bao cio di liéu 1én mdi truong web rét dé
dang va thuan Igi.

V& nhiing ca nhan chuyén phan tich di lieu va lam bao cao,
Power Bl gilp ngudi s dung lam viéc hiéu qua va sang tao
hon.
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S ET ]

Retail Analysis Sample & & Share Dashboard

My Workspace

Total Stores This Year's Sales This Year's Sales New Stores Opened This Year This Year's Sales
Dashboards i

104 $22 05M 10 $2.43M

i Reports This Year's Sales, Last Year's Sales Sales Per 5q Ft, Total Sales Variance %, This Year's Sales Stores Opened This Year
il
@ This Year Sales @ Last Year Sales Districc @ FD-01 @ FD-02 @ FD-03 FD-04 @ LI-01 Ll - 02 Ll-03 Chain @ Fashions D... @ Lindseys
54M $15.00 3

U 1
sra50 , ML 0N BN 1

Jan Feb Mar 4pr May Jun  Jul

53M
Sales Per Sq Ft
52.5M )
Datasets
513.00 prr—
§Z2M P y I
& W= | . 111111
%1.5M Rt st =g e ? a _"
lan Feb Mar Apr May Jun Jul Aug Total Sales Variance % Stz % S
This Year's Sales This Year's Sales New Stores, New Stores Target
@ New Store @ Same Store @ Fashions Direct @ Lindseys @ MNew Stores @ Mew Stores Tar...
' MAINE o i - = 3 1

SOUTH EWMOTA WISCOREI o — fromitnc.T

3 OHIO JEMNEYLVANIA ] ]

G I i . -
i Fldeif ILLINDIS © | INDIANA Columb )  Philadslobi New York
o MEERRA . . s S 0 10
:D STATES-, M S
i KANSAS § tlonhy s T CEAWAR
MISEDRIR] 1R WEST VIRGINIA < MARYLAND
- y - \ SN
/1 Get Data R KENTLICKY i LGNS Virginia Beach
BRKANGAS Nashville
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Power Bl
Truy cap: https.//powerbi.microsoft.com

Microsaoft Power BI Products Solutions Partners Learn Sign in Sign up free

Power Bl Desktop puts visual analytics at your fingertips with intuitive report

create Stunnlng reports and authoring. Drag-and-drop to place content exactly where you want it on the
Visualizatio ns with Power BI flexible and fluid canvas. Quickly discover patterns as you explore a single

unified view of linked, interactive visualizations.
Desktop

Learn more about getting started and LEARN MORE >

download the Power Bl Desktop today.

Advanced download options

] Office 365



Power Bl
Active Power Bl

llll Power Bl Publisher for Excel
Pin to Power Bl dashboards right from Excel

With Power Bl Publisher for Excel, you can pin and share data
and visualizations from your Excel file right to dashboards in
Power B,

Don't have a Power Bl account? Sign up

Signinto Power Bl below to get started. Learn more

[T Don'tshow methis again

Sign In

Close
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ower B
Chon d{ lieu:

o HS e Untitled - Pov op
Home View Modeling Mam Pham Hoai ®

1
T

- ] _-‘

x
Y. riE e 1T -
dh € s [ B EE Get Data
5y Copy o
Paste o Get  Recent Enter Edit R
Format Painter  pata= Sources~ Data  Queries ™ ) Al
Clipboard External data

Al Excel
File D Text/CSV

Visualizations > Fields

| =
Database B L -

Azure b JsoN
Online Services el
Other SharePoint folder
5QL Server database
Arcess database
SQL Server Analysis Services database
Oracle database
Filters
IEM DB2 database
[BM Informix database (Beta)
MySCL database
PostgreSQL database

Sybase databasze

Teradata database

PAGE 1 OF 1
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ower Bl
Chon loai biéu do:

e @ = || sample - Power Bl Desktop
Home View Modeling Mam Pham Hoai (7]
> LGLROEBED € & Badr £ @
z 0 i 4 o3 A | _E i !6
EZ Copy — /J L | =Sl L_'glmage
Paste Get  Recent Enter Edit Refresh  Solution  Partner New  Mew Manage New Publish
Format Painter  pata~ Sources~ Data  Queries~ Templates Showcase Page~ Visual CHl Shapes ~ Relationships ~ Measure =
Clipboard External data Resources Insert Relationships Calculations Share

Visualizations ; Fields

+ B Smile You Can Rea...

W Columni
W Column2

4« BB Tablel
W= X

Filters

e @ Tonal
Column2 @B

i

PAGE 10F 1
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Power Bl Online

Good afternoon ¥ Install software

i
=
Sweay

Classroom Calendar PowerPoint

st 2 sk = Y=

Planner ShareFoint Mewsfeed Yammer SRR,

Compliance

= >

PowerfApps Dynamics 365
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Power Bl Online

Review

Book] - Excel

View Power B

Insert  Pagelayout ~ Formulas  Data
ggc“t Calibi AR
‘F Copy -
e ¥ Format Painter IIU - & - 'E' "=
Clipboard M Font M
Al v Jx
A B C D E F

Q Tell me what you want to do

- =¢ Wrap Text General - |:I:-—‘
/4 EF Wrap
E E MEFHE&CEHtEr L] $ - % L] {-I:IE -'_EIE Conditional F
Formatting~
Alignment My Mumber P 5t
H I ] K L W
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Power Bl Online

Fz

Recent

Apps

Sha with me

Workspaces

My Workspace

71 GetData

PDWEF BI ‘ff" My Workspace > Get Data

Get Data

Need more guidance? Try this tutorial or watch a video

Microsoft AppSource

My organization
Browse content packs
that other people in your
organization have
published

Get A

Services

Choose content packs
from online services that

you use

Get A

[T Samples <& Solution Templates (. Partner Showcase

Import or Connect to Data

Files

Bring in your reports,
workbooks, or data from
Excel, Power Bl Desktop

or CSV files.

Get A

Databases

Connect to live datain
Azure SOL Database and

Get A
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Power Bl Online

Power Bl ‘f_k_* My Workspace » sample
View »  Reading view

File »

with me

Page 1

i

¥ %
8\ Z

N
1

& Sav

@: Explore ~ A7 TextBox M Shapes~ [3 Visual Interactions () Refresh Duplicate this page
Visualizations > Fields

« B Smile You Can Rea...

W Columni
B Column2

4 B Tablel

WX
W=y
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Hudng Dan SO Dung Planner



Hudng Dan S& Dung Planner
‘a0 Plan:

New Plan
Pian name

Like 'Sales Pipeline’ or 'Website Redesign’

Plan email address

Make this plan public © -. Yes

Plan description

Add information about your plan for other people to see. (Optional)

Create Plan Cancel

1] Office 365



Hudng Dan S& Dung Planner

a0 Bucket:

Office 36575914

@ New plan

CT DM D DN ' Members ¥

Group by  Buckets ¥

Ascend@Web

Ascend@Mobile

(=]
0 P—— DQ Board [& Charts Notebook ees
r Tea & Ascend@loT
&\* My tasks
+ )
Favorite plans
Plan Mar-17 T&T Len ke hoach & xay dung ndi dung hoat

dong vé loT
L 02/28 =
(o275 i

‘ Thanh PhamVan

All plans

Setup 1st TAT
L 01/13

& Dung Pham-Tien

Lén ké hoach & xay dung ndi dung hoat

déng vé Web

+

Lén ke hoach & xay d
déng vé Mobile & De
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a0 lask:

Hudng Dan S& Dung Planner

Demo

.‘—.'. Add assignment

Bucket Progress Start date

Task LV & In progress L 05/22

Checklist 0/ 2
Tim hiéu Qutlook
| Tim Hiéu Excel
add an item

Description

Mghién ciru Office 365

Attachments

B Attach == Link

Comments

Due dats

05/26

W

show on card [_]

show on card [

1] Office 365



Hudng Dan S& Dung Planner

(6

Nam Pham-Hoai ')

€C €T DM D DN %’i Members ¥

= — i 3 hd
Dg Board l% Charts Notebook eee Group by  Buckets
Ascend@loT Ascend@Web Ascend@Mobile
+ 5 o +
Favorite plans
Plan Mar-17 T&T Lén ké hoach & xay dung néi dung hoat Lén ké hoach & xay dung néi dung hoat Lén k& hoach & xay d
dong vé loT ddéng vé Web doéng vé Mobile & De

- -
— o = - .
All plans
‘ Thanh PhamVan % Du Nguyen Van

| MsENicinam Setup 1st T&T

L 01/13

[

e Dung Pham-Tien

»

] Office 365



Hudng Dan S& Dung Planner

TE 0o Jest
[ Board |§ Charts Notebook ees
_
Flanned Task
- -

Demo -

w [v/ 0/2 05726

'l Nam Pham Hoai

# Hide completed 1

Hesearch
v

1] Office 365



Hudng Dan SU Dung Planner
577 f..... 7 : \k\\\\

Nam Pham-Hoai ‘r’

MNew plan C G BN B B Members ™ _ , .
_ TE‘!S'(S Group by Ne grouping -
Planner hub EQ Boardl E Charts MNotebook s N
) Conversations =
'rh * My tasks Status Members = m
= Calendar
Members Lén ké hoach & xay dung ndi dung hoz

Favorite plans

Ascend @Web

Files = m

Motebook

MNar

tasks |oft — L&n ké& hoach & xay dung ndi dung hoe
wwald  Plan Ascend@loT

- ¢ 3
Leave plan

chi Plan Mar-17 T&T

Add to favortes Tea & Tech

All plans

chiphan.msp@

| MSP Vietnam

1 Not started Unsubscribe from email updates
danh.msp@outlook.com
I 5 Late = Setup 1st T&T
Tea & Tech
Dat MguyenThaiThanh
0 In progress LB 01/13
m Lompleted e ian _
' Show completed 0
Dung Pham Tien
- -
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Hudng Dan S& Dung Planner
Kiém tra Task:

0 Planner hub
&\* My tasks

Favorite plans

Tim hiéu Outlook

Tim Hiéu Excel
All plans LR

- @ [v] 0/2 05/26
e 0365 Training - Youth...
= 4

Nam Pham Hoai

-

MSP Viet Nam

15-4-2017 HB MS

Test Microsoft classro...
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