DAIHQC Y DUQC TP.HO CHI MINH  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM DAO TAO NHAN LUC Y TE Poc lap - Tw do - Hanh phuc
THEO NHU CAU XA HOI

S6: 490 /TB-DTNL Thanh phd HE Chi Minh, ngay 41 thing 9 nim 2022

THONG BAO

Tuyén dung nhan sy

Trung tdm dao tao nhén luc y té theo nhu cau xa hdi — Pai hoc Y Duoc TP.Hél
Chi Minh thong bao tuyén dung nhén su cong tac tai Trung tdm dao tao nhén luc y t&
theo nhu cau xa hoi nhu sau:

I. SO LUQNG VA VI TRi TUYEN DUNG: 01 Chuyén vién

Nhiém vu:

- Thuc hién nhiém vu véan thu, soan thdo van ban (xdc minh ching chi, ching
nhan), bao cdo cong tac hang thang va cac bdo céo khéac cua Trung tam,

- Phu trach Hop ddng thinh giang ctia Trung tAm;

- Luu trit hd so, cac tht tuc hanh chinh.

- Phu trach cong tac 1& tin, hoi nghi, hdi thao ciia Trung tim

- Cong tac thi dua va khen thudng cua Trung tam;

- Phu trach CME trung tam;

- Mot s6 nhiém vu khéc theo su phén cdng cua lanh dao Trung tam.
II. TIEU CHUAN CHUNG

1. Ung vién la cong dan Viét Nam

2. C6 tu cach dao duc tét, y thirc td chirc ky luat va tuan thu phéap luat; tinh
than trach nhiém cao; nhiét tinh trong cong tac;

3. C6 du stre khoe; ngoai hinh va tinh cach phu hop véi cong viéc.

A Nhiét tinh va c¢6 dinh hudéng lam viéc lau dai tai Pai hoc Y Dugc Thanh
pho HO Chi Minh.

III. TIEU CHUAN CU THE
1. Tiéu chuin vé trinh d§ dao tao, bdi dudng
- Trinh d@'chuyén mon: Tét nghiép dai hoc tré 1én chuyén nganh phu hop véi
linh vuc cong viéc du kién phan cong.
- C6 ching chi bdi dudng kién thire quan ly nha nude theo tiéu chuén ngach
chuyén vién;
2. Tiéu chuin vé ning lwe chuyén mén, nghiép vu
- C6 k¥ nang soan thao van ban.



- C6 kinh nghiém trong linh vuc I tan, hanh chinh vin phong wu tién tng
vién c6 kinh nghiém tir 02 nam tr¢ 1én.
- C6 k¥ nang lam viéc nhém, nhay bén, chu dong trong cdng viéc; ludn biét
cach ing pho va xur ly tot nhitng van dé phat sinh trong qua trinh lam viéc.
- C6 k¥ nang to churc; bict cach quan ly thoi gian hi¢u qua, uu tién cac cong
viéc quan trong lén hang dau.
-C6 k¥ giao tiép, ning lam viéc theo nhom, 1am viéc doc 1ap va chu dong
trong cong viéc.
- C6 k¥ nang stir dung cong nghé thong tin co ban, st dung dugc ngoai ngit ¢
trinh d trong duong bac 3 khung nédng luc ngoai nglr Viét Nam.
- HO SO XIN VIEC
e Thanh phin
1. Pon xin viéc.

2. So yeu ly lich ¢6 dan anh va xac nhan cua chinh quyén dia phuong mai
nhat trong vong 6 thang (theo mau dinh kém).

3. Gidy kham strc khoe theo Thong tu 14/2013/TT-BYT cta B9 Y té (khong
qua 06 thang).
4. Ban sao van bang, chimg chi (sao y ching thuc).
5. Ho khau, CMND/CCCD (sao y ching thyc) va xac nhan tam tri (néu ho
khau ¢ tinh), gidy khai sinh.
6.02 anh 3 x4 cm
7. Quyét dinh nghi viéc (ndp bd sung khi duoc tuyén dung trong trudng hop
dang hoac da cong tac tai co quan khac).
eThoi han nhin hd so: K& tir ngay ra Thong bao dén hét 16 gio 30 phut
ngay 23/9/2022.
_* Dia chi lién hé va nop hé so: Trung tdm Dao tao nhan luc y té theo nhu
cau xa hdi, Pai hoc Y Dugc Thanh pho H6 Chi Minh - s0 217 Hong Bang,
Phuong 11, Quan 5, TP. H6 Chi Minh hogc h6 so ndp qua buu dién. |,
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